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MINUTES OF THE COMPULSORY BRIEFING SESSION FOR BID 1262/2026-F: APPOINTMENT OF A PANEL OF
PROFESSIONAL SERVICE PROVIDERS TO ASSIST THE KWAZULU-NATAL PROVINCIAL TREASURY: FINANCIAL
GOVERNANCE UNIT TO FULFIL ITS OBLIGATIONS IN TERMS OF THE PUBLIC FINANCE MANAGEMENT ACT BY
PROVIDING FINANCIAL AND ASSET MANAGEMENT SUPPORT SERVICES ON AN “AS AND WHEN REQUIRED”

BASIS
DEPARTMENT OF TREASURY OFFICIALS PRESENT:

Ms. T. Makhathini Supply Chain Management Chairperson

Ms. S. Mthembu Financial Governance Technical Presenter

Ms. S. Sethebe Financial Governance Technical Presenter

Ms. A. Zondo Supply Chain Management Director SCM

Ms. N. Maphumulo Supply Chain Management Secretariat

Mr. S. Dube Supply Chain Management Secretariat

Ms. A. Singh Financial Governance Bid Technical Evaluation Committee: Member
Mr. N. Hlengwa Financial Governance Bid Technical Evaluation Committee: Member
Bidders Enterprise Representatives Attendance Register attached as Annexure A
Date: 20 April 2026

Time: 10:00 am

Venue: MS Team (Virtual)

1. OPENING AND WELCOME

Ms. T. Makhathini opened the meeting and welcomed all present to the meeting. Departmental attendees were
introduced.

2. ATTENDANCE

Attendees were requested to complete and sign the attendance register provided prior to joining the MS Teams
meeting. It was noted that the completed register would serve as proof of attendance at the compulsory briefing
session. As the briefing session was conducted virtually, the completion of a compulsory briefing certificate was not

applicable.

3. PRESENTATION OUTLINE

] Standard Bidding Documents
] Terms of Reference

. Questions and Answers

] Closure
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OVERVIEW OF THE BID DOCUMENT

PAGES 1 - 6 OF THE BID DOCUMENTS

Ms T. Makhathini presented that the KwaZulu-Natal Provincial Treasury (KZNPT) has published an invitation for prospective
bidders to submit offers for inclusion in the Professional Service Providers Panel to assist the KwaZulu-Natal Provincial
Treasury: Financial Governance unit to fulfil its obligations in terms of the Public Finance Management Act by providing financial
and asset management support services on an “as and when required” basis, and the following was noted.

1.1 The bid would be evaluated on the two following phases:

- Phase 1 - Supply Chain Administrative Compliance.

- Phase 2: Functionality Scoring

1.2 Preference Point System

- It was communicated that the Preference point system would be applicable on a project/assignment basis.

- Itwas further explained that on assignments, the 80/20 Preference Point System would be applied in accordance with
the Preferential Procurement Regulations (PPR), 2022, when proposals or curriculum vitae (CVs) would be invited
from the Panel. Under the system, 80 points would be allocated for price and 20 points for specific goals.

- Itwas highlighted that the hourly rate would be paid per project, inclusive of disbursements and VAT, and this would
be communicated to all companies, dependent on the level of experience and knowledge required for the specific
assignment. Therefore, all service providers would be allocated 80 points for price.

- The Department would determine the specific goals applicable when CVs are invited. The specific goals that may be
considered include Black-Owned Enterprises, Women-Owned Enterprises, Enterprises Owned by Persons with
Disabilities, Reconstruction and Development Programme (RDP), Enterprises within KwaZulu-Natal, and Youth-
Owned Enterprises.

- To claim points for specific goals, bidders would be required to submit supporting evidence such as an identity
document, B-BBEE certificate or valid swom affidavit, medical certificate confirming disability, proof of address, and
CIPC registration documents to substantiate the points claimed.

- Additionally, service providers would be required to complete SBD 6.1 in full and clearly indicate the points they intend

to claim. All claims would be verified, and points would be allocated accordingly.

1.3 In relation to communication, closing and submission of the proposal, the following was emphasised:

- All SCMand technical enquiries may be emailed to acquisition@kzntreasury.qov.za or directly call Ms. N Maphumulo

or T Makhathini.
- The closing date for the bid would be 05 May 2026 at 11:00 am. Any bid received later than the stipulated date and

time would not be accepted.
- The bid document must be deposited in the bid box located on the ground floor Treasury House, KZN Provincial

Treasury, 145 Chief Albert Luthuli Street, Pietermaritzburg, 3200.
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The bidders were requested to familiarise themselves with the abbreviations and definitions contained in the bid document

to ensure a clear understanding of how the terminology used throughout the document should be interpreted.

STANDARD BIDDING DOCUMENTS - PAGES 7 TO 43

Ms T Makhathini outlined the requirements pertaining to the Standard Bidding Documents, and the following points were noted:

2.1
22

23

24

25

SBD 1 - Part A: Invitation to bid: It was emphasised that the supplier information must be duly completed.

SBD 1- Part B: Terms and Conditions for bidding: Bidders were advised to read and fully understand the Terms and

Conditions outlined in the bid document, it was noted that the terms and conditions must be signed by a person who is

authorized to do so on behalf of the bidder. The authorised person must appear on the board resolution letter submitted.

Section A - Special Instruction and notice to bidders regarding the completion of bidding forms: It was requested

that bidders familiarise themselves with the special instructions, which emphasised the following instructions:

(a) The bidder to check the number of pages and to satisfy himself that there were no missing or duplicated.

(b) Bids submitted must be complete in all respects.

(c) Bids must be lodged at the address indicated not later than the closing time specified, and in accordance with the
directives in the bid documents.

(d) All bids received must be in sealed envelopes with the relevant bid numbers on the envelopes are kept unopened in
safe custody until the closing time of the bids. Where, however, a bid received open was open, it would be sealed. If
it was received without a bid number on the envelope, it would be opened, the bid number ascertained, the envelope
sealed and the bid number written on the envelope.

() No bid submitted by telefax, telegraphic or other electronic means would be considered.

(f) Bidding documents must not be included in packages containing samples. Such bids may be rejected as being
invalid. It was further indicated that, for bidders who courier their offers, it must be addressed to the bid box and not
on individuals or officials.

g) Any alteration made by the bidder must be initialed.

h} Use of correcting fluid is prohibited

i} Bids would be opened in public as soon as practicable after the closing time of bid.

)

Bidder must initial each and every page of the bid document.

Section B - Registration on the Central Suppliers Database (CSD): Bidders were advised that CSD registration is be
mandatory and bidders who would not be registered on the CSD at the closing date and time of the bid shall be

disqualified from the bid evaluation process.

Section C: Declaration that information on CSD is correct and up to date: Bidders were advised that the declaration

confirming that the information on the CSD is correct and up to date must be completed and submitted. The following was

emphasised:

(a) The bidders were advised to note the clauses under Section C, which require bidders to confirm that they are aware
of the information contained on the CSD pertaining to their registration and company details, and further confirms that

such information is correct and up to date as at the date of bid submission.
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(b) Bidder should acknowledge that any incorrect or outdated information may result in the disqualification of the bid from
the bidding process and/or the possible canceliation of any contract awarded on the basis of the submitted bid.

(c) Bidders were advised to ensure that their CSD records are updated by removing enterprises and owners that are no
longer active in the firm and to ensure that all currently active enterprises and owners are accurately declared on SBD

4,
2.6 Section D - Official Briefing Session/Site Inspection Certificate was not applicable to Bid 1262/2026-F. Attendance
at the compulsory virtual briefing session would be confirmed solely through the virtual meeting attendance register, which

served as the only valid proof that the bidder participated in the meeting.

2.7 Section E - SBD 3.1, Pricing Schedule shall not be applicable to Bid 1262/2026-F, as the Consultancy Panel Agreement
(CPA) would stipulate the fixed rates that would be applicable in the contract.

2.8 Section F - SBD 4, Bidders Disclosures: The emphasis was that bidders must complete and declare the information

truthfully by indicating yes or no and furnish particulars where applicable, and the following was stressed:

(a) Paragraph 2.3, bidders must declare by indicating yes or no and furnish (if applicable) whether their
directorsftrustees/shareholders/members/partners or any person having a controlling interest in the
enterprise have any interest in any other related enterprise, whether or not they are bidding for this contract.

(b} Bidders involved in other enterprises were required to disclose such involvement under paragraph 2.3.1. Where the
space provided was insufficient, an additional list of all associated enterprises had to be submitted. Bidders were further
advised that all active and registered enterprises appearing on the CSD, including joint ventures, had to be
declared. Failure to declare any active enterprise would result in disqualification. All information provided had
to be accurate and truthful, and SCM would verify the details submitted.

(c) Bidders were cautioned to clearly indicate the name of the signatory in paragraph 3, as it is a crucial declaration
required.

(d) The bidders were advised to note the clauses 3.1, which stipulate that “I have read and | understand the contents of
this disclosure;” and clause 3.2 stipulating that “| understand that the accompanying bid will be disqualified if this
disclosure is found not to be true and complete in every respect.”

(e) SBD 4 also emphasised that “| certify that the information furnished in paragraphs 1, 2 AND 3 above is correct.
I accept that the state may reject the bid or act against me in terms of paragraph 6 of PFMA SCM Instruction
03 Of 2021/22 on preventing and combating abuse in the Supply Chain Management System, should this

declaration prove to be false.”
2.9 Section G - The National Industrial Participation Programme not applicable to Bid 1262/2026-F.

2.10 Section H - SBD 6.1, Preference points claim form in terms of the PPR 2022: The 80/20 preference point system
would be applicable on a project/assignment basis, and the service providers would be required to complete

accordingly, noting the following;

4|Page




KWAZULU-NATAL PROVINCE

TREASURY
REPUBLIC OF SOUTH AFRICA

(@) Itwas explained that on an assignment basis, the Department would indicate the specific goals, which may include the
Historical Disadvantaged Person and Reconstruction and Development Programme. The allocation of points would be
determined and stipulated in the invitation of the assignment by the Department.

(b) It was further explained that the service provider would be required to complete the number of points claimed using
the table provided on the SBD 6.1 form.

(c) The bidders were encouraged to familiarise themselves with the requirements stipulated on SBD 6.1 in order to claim

points on specific goals.

211 Section | - Authority to Sign a Bid: It was emphasised that bidders must complete and sign the form with all the required
information, and the following points were elaborated:
(a) The signatory who has been duly authorised by the directors, members, or other relevant authority within the firm must
sign the form as required.
(b) If the space provided is be insufficient, service providers must compile a list for all directorsfmembers and must
submitted with/in the resolution letter.
(c) It was highlighted that “In a case of a Sole proprietor, a director may appoint himself/iherself to sign all documents in

connection with this bid and any contract resulting therefrom on behalf of the enterprise.”

212 Section J - General Conditions of Contract: Bidders were requested to familiarise themselves with the consents of the

general conditions.

2.13 Section K - Special Conditions of Contract: Bidders must ensure that they read through all the special conditions, and
the following were detailed:

(a) The bid was invited and would be adjudicated in terms of the KwaZulu-Natal Supply Chain Management Policy and
the National and KwaZulu-Natal Provincial Treasury Instructions / Practice Notes. The KZN Provincial Treasury Bid
Evaluation and Adjudication Committees would under no obligation to accept any bid.

(b) The successful bidders would be appointed for a period of thirty-six months, and the Department reserves the right to
terminate the contract should the awarded entity fail to fulfil its contractual obligation in terms of this contract.

(c) False Declaration, it was said that, all information requested in the document and provided by the bidder would be
accepted in good faith as being true and accurate and any false declaration or material omission of relevant facts would
lead to disqualification.

(d) Bids appointed to the Panel would be awarded based on the assignment basis. Bidders to note that appointment to
the panel would not guarantee the allocation of work. Bidders admitted to the panel would be invited, on an “as and
when required” basis, to submit proposals and/or curriculum vitae for specific assignments. Assignment level selection
would be conducted in accordance with the applicable functionality requirements and preference point system.

(e) The Financial Governance would stipulate the rates to be paid per hour (inclusive of disbursements and VAT) per
consultant dependent on the level of experience and knowledge required for that assignment in the Consultancy Panel

Agreement.
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() Services may only be rendered upon receipt of a written official order issued by the KZNPT, in accordance with the
contract. It was further indicated that an engagement letter does not constitute an official order, and bidders may only
commence work once an official order has been issued.

(9) Payment would only be processed upon receipt, verification of invoices, and confirmation by the appropriately
authorised officials of actual services rendered and to the awarded entity only.

(h) The Department reserves the right to cancel the bid. Such cancellation would be published in the same media as the
invitation to the bid.

(i) The Department would verify the tax compliance status of a bidder through CSD or SARS, and bidders must ensure
that their tax status compliance on CSD or SARS.

() Bidder who has submitted an offer and not registered on the CSD would not be considered and each party to a Joint
Venture/Consortium must be registered on the Central Suppliers Database at the time of submitting the bid. All
information supplied in the bid document must correlate with information on CSD. It remains the responsibility of the
supplier to ensure that information on CSD was up to date at all times.

(k) It was emphasised that, it was imperative that the bidder ensures that the curriculum vitae (CV) of the individual
resource would not be included in other company's proposal. Should a duplication of CV be identified within firms, such
CV would be disregarded for the affected service providers in that category during evaluation.

() Bids would be late if they are received at the address indicated in the tender documents after the closing date and
time, and late bids would not be considered.

(m) The validity (binding) period for the bid must be 180 Days from the close of tender.

(n) The publication of an award would be advertised in the same media as the invitation to bid.

(0) The successful bidder would be required to enter into a CPA with the Department.

(p) Any Bid by a Joint Venture (JV)/ Consortium must be accompanied by a copy of a duly signed Joint Venture Agreement.
Such agreement must specify the portion of the bid to be undertaken by each participating entity. Parties to the
JVIConsortium must all sign the JV Agreement, and the minutes of the meeting must be submitted with the bid at the
closing date and should the parties enter into a JV, the JV Agreement should reflect a lead partner.

(q) Bid Appeal Tribunal (BAT) procedure for lodging appeals was also highlighted, that the bidder must, within five working
days of receipt of the nofification of an award, deliver a written nofification of an intention to appeal to

Batsecretariat@kzntreasury.gov.za

TERMS OF REFERENCE- PAGE 44 TO 57

Ms. T Makhathini handed to Financial Governance officials to present the Terms of Reference (ToR).

Ms. S. Mthembu and Ms. S. Sethebe presented the ToR for the appointment of a panel of professional service providers to
assist the KZNPT: Financial Governance Unit to fulfil its obligations in terms of the PFMA by providing financial and asset
management support services on an “as and when required” basis.

Ms. S. Mthembu highlighted the following:

3.1 Background
- The KZNPT must perform functions assigned to it in terms of the PFMA and responsible for ensuring compliance with
the PFMA by all Provincial Departments and Provincial Public Entities by ensuring sound accounting practices while
ensuring that financial norms and standards are in place in the Province, in terms of $18 (1) (c) of the PFMA they
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must promote and enforce transparency and effective management in respect of revenue, expenditure, assets and
liabilities of Provincial Departments and Provincial Public Entities. Additionally, in terms of section 18 (2) (g) of the
PFMA, they must intervene in the financial management of departments and public entities under certain
circumstances, assist Provincial Departments and Provincial Public Entities in building their capacity for efficient,
effective and fransparent financial management; and do anything further that is necessary to fulfil its responsibilities
effectively.
The Financial Governance Unit through the Office of the Provincial Accountant General, monitors financial
management in the provincial administration and provides direct assistance and support to Provincial Departments
and Public Entities in terms of provisions of the PFMA, Treasury Regulations and applicable prescripts issued by the
National or Provincial Treasury. The support and guidance provided by the Financial Governance unit was outlined as
follows;

(a) Implementation of the accounting reporting frameworks, Standards of Generally Recognized Accounting

Practice (GRAP) and Modified Cash Standards (MCS), and any amendments thereto;

(b) Financial management support in the interim and annual financial statements preparation process;
) Audit readiness support and quality assurance;
) Audit and Technical support on financial management related matters;
) Movable asset management;
f)  Immovable asset management;
g) Financial reconciliations and accounting practices;
h) Implementation of accounting policies, instruction notes, procedures and circulars;

Financial management and reporting;

== =

Performance management and evaluation;

(k)  Temporary provision of financial management resources to departments and public entities;
() ~ Financial management training in various accounting standards and frameworks;

(m) Implementation of financial management reforms as required by the National Treasury; and
(

n) Development and review of financial management policies and standard operating procedures.

3.2 Objective

It was noted that the objective of the appointment was on the basis that, Financial Governance unit requires from time
to time, external assistance to complement its current capacity in order to fulfil its financial and asset management
responsibilities to Provincial Departments and Public Entities. Majority of the assistance required are short notice and
therefore the intention of the Financial Governance unit was to form a panel of experienced and competent service

providers in the various fields of financial and asset management.

3.3 Scope of Work (In the Bid Document, this is clause 3.1)

It was briefly explained that the detailed scope of work incorporates two categories, financial management and movable
and immovable asset management. The bidders were requested to familiarise themselves with skills set required.

It was further stated that the bidders would have the following responsibilities;

(@) management of travel, accommodation, incidental and other subsistence costs of its resources;
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Provision of adequately capacitated resources;

Vetting of resources provided;

Provide assurance on the quality of services provided;

Adhere to contractual agreements; and

Confirmation of validity of the qualifications of resources submitted.

3.4 Deliverables

It was stated that as and when services required, bidders appointed on the panel would be issued with request for
proposals / CVs in accordance with the KZNPT Policy and Procedures on pane! of professional service providers.
The outputs would be specified for each individual assignment in the relevant ToRs, as and when required, and would
be refated to the “Description of Service” indicated in the table 3.1 above.

The service providers must have the capacity, functional skills, knowledge and experience, to provide the services
required at a level acceptable to KZNPT.

Engagement letters would be signed between the service provider and the KZNPT for each assignment awarded.

3.5 Communication and Reporting

It was indicated that the successful bidder(s) would report to the Financial Governance in relation to assignments in
accordance with agreed terms as would be documented in the ToRs.

Particular assignments would be initiated by means of an engagement letter and order issued to the successful bidders
awarded, following a shortlisting and interview process and adjudication process.

Depending on the ToRs of each assignment, the deliverable per assignment would include preparation and submission
of a project/assignment plan, completion of timesheets, a weekly/monthly progress report, evidence supporting the
work performed, engagements held, evidence of on-the-job training and formal training sessions conducted.
Additionally, preparation of a close out report in terms of deliverables achieved and staff that have been capacitated;

and timeous submission of invoices and reconciliation of project/assignment hours.

3.6 Assignments Conditions

It was stated that the service providers would be required to submit a declaration form, signed by each resource
submitted, confirming their availability: Service providers shall treat all available data, methodologies and templates
provided by the Financial Governance Programme as strictly confidential and shall not be used for any form of
distribution or use other than on the assignment in respect of which the information was made available. The
information of the assignment remains the property of the KZNPT.

It was imperative that the bidder ensures that the Curriculum Vitae (CV) of individual resource would not be included
in other bidder's proposal. Should a duplication of CV be identified per category, such CV would be disregarded for
the affected bidders in that category during evaluation.

As and when assignments are agreed upon, the KZNPT will stipulate the rates to be paid per consultant in terms of
experience, preferably separated between junior, intermediate, senior consultants and project manager. The Service

Provider is required to specifically indicate its acceptance of this condition in the CPA.
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Payment would only be made upon approved deliverables. The appointed service provider should note that no payment
shall be made should the Department / Public entity not be satisfied with the standard of deliverables.

3.7 Evaluation Guide

Ms S. Sethebe presented the evaluation guide and highlighted that the selection of bidders for placement on the panel would
be subject to the evaluation criteria specified in the bid document. The evaluation would be conducted on the following basis:

(i

(ii)

Company Experience
It was emphasised that bidders must submit only one (1) traceable reference letters from previous clients indicating
performance of the bidder in the relevant category of service. The letter of reference submitted must be for assignments
undertaken and successfully completed by the firm in the previous ten (10) years (i.e. from 1 April 2016 — 5 May 2026).
Reference letters for assignment undertaken older than ten years will not be considered.
It was outlined that the reference letter must indicate the following:

(@) The letterhead of the public sector institution where the work was undertaken

(b)  Name of the project/assignment

(c)  Comprehensive description of the work performed
(d)  Confirmation that the bidder had successfully executed the project/assignment.
()  The duration of the project/assignment (start and end date must indicate the day, month and the year)
f)  Referees names and contact numbers

(
(9) Reference letter must be signed by the relevant client signatory.

It was emphasised that the reference letter submitted by the bidder must clearly address all the requirements stipulated
in clause 7(a) of the ToRs. Failure to comply with all the specified requirements would result in the reference letter
being deemed non-responsive, and the bidder would be allocated 0 points for the criterion. The KZNPT reserves the

right to verify the accuracy of the information provided by the bidder

Key Personnel
It was emphasised that firms must submit CV of only two (2) specialists per category of service, that demonstrate

experience in the public sector as per the categories of services mentioned above in paragraph 3.1 with certified copy/s
of the relevant qualifications of the Key Personnel. Relevant qualification includes Accounting, Public
Administration or Commerce (with majors in Accounting).

Bidders were requested to note that Cost Accounting/Management Accounting as majors would not be
considered.

It was highlighted that each CV must be in a prescribed format provided as (Annexure A) and CVs not submitted in
the prescribed format shall be deemed non-responsive and rejected.

It was further emphasised that certified copy/s of qualifications with accounting as a major clearly outlined must be
submitted and where the qualification title does not clearly indicate a major in Accounting an official statement of results

must also be provided.
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- The CV must specify start and end date of contract/ assignment/ project (start and end date must indicate the day,
month and the year) and contactable references.

- Bidders were to note that, for the resource submitted, the statement of results that lack the necessary information
required for evaluation of Qualification will result in the key personnel being deemed non-responsive and rejected (shall

not score points).

(i) Bidders must indicate the name(s) of the proposed resource(s) for each category for which they elected to submit on
the table provided on the bid document. It was also specified that bidders could choose to bid for either one category
or both categories. Each submitted CV had fo clearly demonstrate the relevant experience for the applicable category

of service, as outlined in Section 3.1.

3.8 Evaluation Criteria

- The functionality criteria issued with the bid was clearly outlined, detailing the scoring matrix for Financial Management
and Movable and Immovable Asset Management categories.

- It was communicated that bidders were required to submit one traceable reference letter per category. A single
reference letter relating to a relevant project, containing all the required information, would be awarded a maximum of
ten (10} points per category.

- It was communicated that bidders were required to submit one traceable reference letter per category. A single
reference letter relating to a relevant project, containing all the required information, would be awarded a maximum of
ten (10) points per category.

- It was also emphasised that for key personnel, only two CVs would be required, and points would be allocated
based on qualifications and experience.

- Bidders were to note that for key personnel experience on both categories:

(a) A minimum reporting period of three (3) months or twelve (12) weeks per project/assignment would qualify for
one (1) full year of allocated points.

(b) Where there would be an overlapping of months or weeks in one reporting period, ONLY one (1) full year
points would be allocated.

(c) Where the project/assignment involves two financial years transactions in one reporting period, ONLY one (1)
full year points would be allocated.

(d) Where multiple projects/assignments executed in one calendar year, ONLY one (1) full year points would be

allocated.

- Itwas emphasised that only bidders that have attained competency levells of 65% and higher would be considered
for admission to the respective categories of service, and bids that score less than 65% of the points allocated for
functionality would be eliminated from further participation in the bid evaluation process. In order to ensure meaningful

evaluation, bidders must submit detailed information in substantiation of the evaluation criteria mentioned.

QUESTIONS AND ANSWERS

4.1 On SBD 6.1, what were the points for specific goals allocated for the tender?
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> The requirement would not be applicable on the tender stage for the formation of the panel, however, it would
be applicable on assignments, where specific goals, which may include women/ youth/ disability, people within
KZN with points allocated accordingly.
4.2 What pricing information was required?
> The bidders would not be competing on price, as the fixed rates would be determined by the Financial
Governance Unit on assignments and such shall be stipulated in the CPA and engagement letter.
4.3 On SBD 4, Page 14 (2.3), can the bidder type out the Conflict of Interest declaration and attach it after that page as an
Annexure?
> Yes, the space under paragraph 2.3 in the bid document may be insufficient. Therefore, bidders may attach
the full list as an Annexure, which must be submitted as part of the bid document/offer.
4.4 On SBD 4 (2.3), can the bidder declare with the MAAA numbers?
> Yes, the bidder may declare with the MAAA number/s or company names, any of the two would be acceptable.
4.5 Do bidders need to list all projects of their experience to score the maximum of 15 points in the individual experience? And
if the bidder has 30 projects of experience, does the Department expect the bidder to list all 30 projects in working with the
Government?
> No, in respect of individual experience, a bidder would be allocated the full fifteen (15) points only where it
could be demonstrated that the proposed resource has five (5) years or more relevant experience. It is
therefore the responsibility of the bidder to provide sufficient proof of such experience in order to obtain the
maximum points. Page 54 of the bid document further detailed how experience of a minimum of three (3)
months would be scored.
> Bidders could add additional space to the CV to demonstrate five (5) years or more relevant experience in
order to qualify for the full fifteen (15) points. The word version of Annexure A: CV and Declaration Form
would be shared with all bidders who attended the compulsory briefing session.
4.6 Can bidders subcontract the Key personnel?
> It was emphasised that the Department engages with the bidding firm, and not with individual resources,
regardless of whether such resources would be permanent employees or subcontracted. Any resources
submitted by the firm would be accepted as presented, and it would not be the Department’s prerogative to
determine the employment status of such resources. All CVs submitted would be deemed to be the property
and responsibility of the bidding firm, and the Department would not engage directly with any individual
resources, but only with the legally registered bidding entity. Notwithstanding this, the Department reserves
the right to verify the information provided in reference letters and CVs.
4.7 Would the Department accept electronic signatures on the Declaration Form?
> Yes, electronic signatures would be accepted.
4.8 What would be the accepted form of reference letter? Can bidders submit letters of engagement for work conducted with
the Department?
> Itwas notedthat page 53 of the bid document, under the Functionality Criteria, provides detailed requirements
regarding reference letters, as outlined under Bullet Point 3 of the ToRs. Bidders were encouraged fo

familiarise themselves with these requirements.
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> I the bidder was previously awarded within KZNPT on the Financial Management Panel, the bidder can
request reference letters directly from KZNPT.

4.9 Does Financial Governance Panel include Asset Management?

> Yes, Financial Governance Panel includes Financial Management and Asset Management categories.
4.10 With regards to CVs, must bidders submit two CVs for Financial Management and two CVs for Movable and Immovable
Asset Management?
> There are two categories, Financial Management and Asset Management; the bidder can choose either or
both categories. The name of the resources must be listed on the table, reflecting on page 51 under clause
(c), and if the bidder would be using the same resources for both categories, they are welcome to do so.
However, in the case where the same resource was used for both categories, they would be assessed as per
the requirements stipulated in the category. Therefore, the resource’s CV must be comprehensive and clear
for evaluators.

4.11 On the reference letter, will it be fine for the reference letter to demonstrate MCS/GRAP/IFRS, since it would be impossible

for one letter to have all the standards?
> Yes, the letter may show GRAP experience or MCS experience only, and bidders would not be prejudiced in
that regard however, the key experience would be Financial Management or Asset Management in the public
sector institution.

4.12The expertise held by the bidder was in Asset Management, and the work done was for the Local Government Sector,
Would the references in that sector be acceptable for the bid?

> Yes, it would be acceptable since the public sector includes National, provincial, local and public entities.
4.13For the declaration form, Page 62 under question 3, are the available hours required based on the remaining hours on the
project we are working on as part of the declaration?
> The declaration form must be completed, and question 3 requires the remaining hours that are left for that
project the firm is currently working on.

4.14 How would the matter of the duplication of CVs be dealt with by the Department? Two companies submit one CV, and both
companies submit the signed declaration forms. How would that be dealt with? Is there any follow-up that the Department
would conduct?

> The Department would not deal with resources or individuals; therefore, the responsibility fies with the firm to
ensure that the duplication of CVs is avoided.

> The submission of the Declaration Form would be compulsory and a disqualification factor, and if the resource |
has signed the declaration form on both companies, that would be a mis presentation and it would be dealt
with a such.

4.15For the Movable and Immovable Asset Management category, the skills set required are different. If | have a reference
letter for movable, would | be prejudiced?

> We would accept either-or experience
4.161s there any limitation on how long the project may be for company experience?
> There are no limitations on the length or duration of projects. Projects will be considered valid provided the
bidder has rendered support to the relevant public institution, regardless of the project duration.

4.17 Is a detailed proposal required besides the reference letter and CVs?
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» As perthe ToRs, no detailed proposal is required.
4.18 For Movable and Immovable Asset Management, would an Accounting qualification as a major be required?

> Yes, the Accounting qualification as a major would be required for both categories.

Deliberations
It was noted that the CV format template will be revised to incorporate the contactable references column. The amended CV

templates and the Declaration Form Word version will be circulated to all bidders who attended the compulsory briefing session.

Meeting Closure:
The Chairperson thanked all present for their robust participation and the meeting. Meeting was adjourned at 12:11.
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